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3.1  Label Print 
The Label Print [PSBO BL] option lets Pharmacy personnel create bar coded medication labels using a  
bar code printer. Exhibit 21, Bar Code Label Screen, illustrates the screen used to create the bar code 
labels. 

EXHIBIT 21: BAR CODE LABEL SCREEN 

 
To create bar code labels: 
1. At the “Drug Name:” prompt, enter the drug name and then press <Enter>. 
2. At the “Lot #:” prompt, enter the Lot #, and then press <Enter>.  
3. At the “Expiration Date:” prompt, enter a date, and then press <Enter>. 
4. At the “Manufacturer:” prompt, enter the manufacturer's name, and then press <Enter>. 
5. At the “Quantity:” prompt, enter a quantity between 0.25 and 9999 (up to two decimal places), and 

then press <Enter>. 
6. At the “Filled By:” prompt, type the initials of the person who filled the order, and then press 

<Enter>. 

 If it is unknown, leave the field blank by pressing <Enter>. This will provide space for another 
individual to initial the label at a later time. 

7. At the “Checked By:” prompt, type the initials of the person who will check the order, and then 
press <Enter>. 

 If it is unknown, leave the field blank by pressing <Enter>. This will provide space for another 
individual to initial the label at a later time. 
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8. At the “# Labels:” prompt, type the number of labels needed between 1 and 999, and then press 

<Enter>. 
9. At the “Patient Name:” prompt, type the patient’s name, and then press <Enter>.  

 If preparing a Ward Stock label, leave the field blank by pressing <Enter>. 

10. At the “Dosage:” prompt, enter a dosage and then press <Enter>. 

 The “Dosage:” prompt will accept entries from two to 30 alpha/numeric characters. 
11. At the “Print to Device:” prompt, type the bar code printer assigned to the ward, and then press 

<Enter>. 
12. At the “Queue to Run:” prompt, enter a date and time, and then press <Enter>. 
13. At the “<RET> Re-Edit:” prompt, press PF1 - E to print the label, PF1 - Q to Quit or PF1 - R to 

refresh the screen. Sample labels are shown in the Exhibits below. 
 

EXHIBIT 22A: SAMPLE UNIT DOSE BAR CODE LABEL 
Drug: BACLOFEN 10MG TABS (Qty: 1) 
Dosage: 25MG 

 
*500-2564* 

Patient: BCMAPATIENT,ONE 
Ward: GEN MED 
Lot: 123141     
Exp: 4/5/2006  Mfg: DRUGCO 
Filled/Checked By: XX/XX 

 

EXHIBIT 22B: SAMPLE WARD STOCK BAR CODE LABEL 
Drug: BACLOFEN 10MG TABS (Qty: 1) 
Dosage: 25MG 

 
*500-2564* 

Patient:  
Ward:  
Lot: 123141     
Exp: 4/5/2006  Mfg: DRUGCO 
Filled/Checked By:_______/_______ 
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